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BCA Inventory Report   
 Is located in Catalog-Item folder in Shared Reports, named Inventory Report 

 Select your library (you can run the report at this point and save it so that your branch is always 

selected.) 

 Select one, some or all of the Item Collection (Home location) descriptors 

 Report includes: Item collection, Item call number, item barcode, catalog title, Last inventory 

date and Last activity date 

Excludes items with a status of: barcgrave, bindery, canc-order, checkedout, damage, discard, EPLILL, ILL, 

Incomplete, Inprocess, internet, lost, lost-assum, lost-claim, missing, on-order, ref-order, stolen. 

Item Created Date, Item Last Inventory Date and Item Last Activity Date are less than July 1, 2016.  

How to use the report 
The recommendation is to run the report with all the Item Collection selected and then quickly look for 

blocks of the collection that have not been inventoried since June 30, 2016 that are substantial 

compared to what you know your approximate collection size to be. 

1900-01-01 as a date means no activity has occurred. 

An example of a likely section of collection not inventoried yet in the 2016-17 cycle. The 4th column is 

the date last inventoried and the final column is last activity date. You can see that multiple more or less 

continguous items in the collection have not been inventoried. As this was pulled from a smaller branch 

and the list includes over 100 items, there is an increased likelyhood that Music CDs have not yet been 

inventoried. You may know that you haven’t done this inventory yet or, you may think you have and this 

could indicate that there is a problem. 

 

Another example of a potential non-inventoried collection in a smaller branch. 
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Below is another example from a different branch, if the location was very small, it might be worth 

taking a quick look to see if inventory was missed. However, this is from a large branch so these are 

most likely items that are no longer on shelf, so a larger branch would ignore these results.  
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Sometimes sections of a collection are missed, and this is noticeable again by looking at call numbers, seeing how 

contiguous they are and doing a quick compare to the size of your location. For the above example, this would not 

indicate missed inventory at WMC, but might warrant a second look at CAL or MCN. 

Don’t forget to inventory Storytime, Reference, LAD and any other behind the scenes material. 

We recommend that you re-inventory Blu-rays, Flickstogo and fiction DVDs if you performed your inventory of 

these items more than 6 months ago. These are high theft items and the newer the data set the more accurate it 

will be for the purging process. 

 


